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A Quick Overview

The steps to upload schedule are as follows. 
• 1. Create the game file 
• 2. Read the game file into the software 
• 3. Check date and time format
• 4. Check DivisionID,TeamIDs and FieldIDs
• 5. Check team registration
• 6. Upload schedule 



1. Create the game file

Then save the file as a csv (comma limited) file. Default values 
will be used for the columns that are not listed in this file.

The original schedule file should be created by using the New 
Schedule Import Template found in the Schedule Tab of 
ITLeague Manager on the ITSportsNet Admin control panel or 
linked as the conversion excel file within the written solution as 
shown:



Requirements
Prior to importing schedules, you must have all of your divisions setup and all 

of your teams registered to divisions.  If you are retiering or moving from a 
seeding round to a regular season round, you must have your teams 
registered correctly in ITSportsNet prior to using this spreadsheet.  Copy the 
information from the conversion page (last page on workbook) to a new 
spreadsheet in the format required.  

Remember to save the final file as a .csv file. 



Exel Format Requirements
Excel file format required for IT Schedule Manager
• Column A (0): GameID – a number. This number will appear on the website as the game number. If this number is not required by the league to appear 

on the website, please set this number to zero (0).

• Column B (1): DivisionID – a number. Home team is registered to this Division. This software will check if the home team is registered to this division 
based on the team registration in our database.

• Column C (2): VisitorDivisionID – a number. Visitor team is registered to this Division. If this number is the same as DivisionID for EVERY game in this 
spreadsheet, please copy Column B to Column C. The software will check to see if the visitor team is registered to this Division.

• Column D (3): GameDate – a string in format “yyyy-mm-dd”.  This is date for this game. We require that the format be “yyyy-mm-dd” such as, “2005-01-
19”, “2005-11-07”. The software will check if this gamedate is in this format. (Select this column, click Format and then click cell. Select Custom, the 
enter “yyyy-mm-dd” into the textfield, then click OK).

• Column E (4): GameTime – a string in format “HH:mm:ss”. This is the start time of the game. We require that this time be in format “HH:mm:ss”, such 
as, “09:14:00”, “16:05:00”. The software will check if the gametime is in this format.

• Column F(5): GameLength OR GameEndTime – if Gamelength, it is a number 

• Column G (6): GameType – one of the following four words: “Practice”, “Regular”, “Alias”, “Exhibition”. If the type is not “Exhibition”, the game point is 
required to be provided.

• Column H (7): HomeTeamID – a number. If the gametype in column G is “Alias”, this is home team name. If it is  the hometeamID, the software will 
check if this team is registered to the divisionID in Column B.

• Column I (8): VisitorTeamID – a number. If the gametype in column G is “Alias”, this is visitor team name. If it is  the visitorteamID, the software will 
check if this team is registered to the visitordivisionID in Column C.

• Column J (9): FieldID – a number. 

• Column K(10): GameNote – a string.

• LastColumn M(11): Put “END” in this column.

• Last row: Put “END” in this row



Here is an example of what the new spreadsheet 
will look like:



2. Read the game file into the software
• After you login in 

ITScheduler, the 
software will find 
the LeagueID and 
current seasonID
based on your 
login information.

• On the main 
screen,follow File-
>Read schedule.  
This will allow you 
to select the data 
file you want to 
load into the 
software. The 
software will show 
a message after 
the file is loaded 
into the software. 

• You can view the 
original data by 
following “View 
> View Original 
Schedule".



3 to 5 Check your Data Format (Otional)

• 3. Check date and time format
• After the data file is loaded into the software, you 

can check the format of game date and game time 
by following “Data Check > Game Date". The 
games of which the game date is not in the format 
"yyyy-mm-dd" and the game time is not in the 
format "HH:mm:ss" will be listed. The software will 
also check if the month is less than 1 and greater 
than 12 and the date is less than 1 and greater than 
31. 

• 4. Check DivisionID, TeamIDs and FieldIDs
• If any of the DivisionID, VisitorDivisionID, 

HomeTeamID, VisitorTeamID and FieldID of a 
game is 0 or is not a number, the game will be 
listed. 

• 5. Check team registration
• The software can also check the teams in the data 

file are registered to the right divisions. The 
software will do this for you by clicking “Data Check 
>Team Reg". 



6. Upload schedule

• Once you make sure that all data is in the appropriate 
format, you can upload your game into our database by 
following “Import> Import Schedule". 

• After all games are imported, you can view the uploaded 
games by clicking "View> View Imported Schedule". If 
you find any error in the uploaded games of a division, 
you can delete the games of the of that division or all 
games and reload the games. 


